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SLQ Event Safety Risk Assessment

Event Name


-     
Event Type


-     
Areas Utilised


-     
Estimated Attendance
-     
Dates



-     
Event Number
 

-     
EVENT SAFETY

Obligations

Event organisers, contractors and State Library of Queensland have a legal obligation under the Occupational Health and Safety Act, and other legislation to provide a safe environment for all staff, workers, exhibitors, delegates and visitors.

RISK ASSESSMENT

Please consider the following items in order to identify hazards that may affect the safety of your event.  If you identify a hazard that you think may require attention then check the box to the left of the hazard and record one or more control measures that will be employed to reduce or eliminate the risk.  Any hazard identified to be a high or extreme risk will require close attention in order to ensure that the risk is minimised.  Also nominate the person responsible for control of each identified hazard.  A number of possible control measures are listed in drop down boxes to assist this process.

Please return this completed document to the Venue Hire Unit not less than 2 weeks prior to commencement of your event. This form is designed to be completed and returned via email, but it may also be printed and returned by fax or mail.

This Event Safety & Risk Assessment Form will be issued to the Event Organisers of the following events:

	· Concerts
	· Conventions

	· Festivals
	· Gala events

	· Exhibitions
	· Other special events

	· High level security events
	

	
	


To complete this form:

Step 1

Complete Event Details on front page.  

Step 2

Click on check box next to any risk category that could affect your event

Step 3

Detail controls in place to eliminate or minimise the risk

Step 4

Estimate level of risk associated with each identified hazard

Step 5

List details of person responsible for control of each hazard

Step 6

List any additional risks and controls in section 16

Step 7

Nominate your Safety Representative on site

Step 8 
Return completed form to the Venue Hire Unit not less than two weeks prior to the event

Please note:
Click on X under each hazard heading to view suggested control measures that you may consider.

POTENTIAL HAZARDS

· Click on appropriate Potential Hazard box if this item is likely to affect your event.

· Click the X under Suggested Control Measures to view some suggested controls that could help to reduce each risk.

· Click the X under Level of Risk to estimate the level of risk.

· Enter any of your control measures or other details in the last column and include the person responsible for each hazard.

	Potential Hazard
	Suggested Control Measures
	Level of Risk
	· Detail control measure/s
· Allocate person responsible

	
	
	
	

	1. CROWD
	
	
	

	
	
	
	

	 FORMCHECKBOX 

Children
	 FORMDROPDOWN 
 
	 FORMDROPDOWN 

	-     

	
	
	
	

	 FORMCHECKBOX 

Teenagers
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	-     

	
	
	
	

	 FORMCHECKBOX 

Elderly
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	-     

	
	
	
	

	 FORMCHECKBOX 

Disabled
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	-     

	
	
	
	

	 FORMCHECKBOX 

Overcrowding
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	-     

	
	
	
	

	 FORMCHECKBOX 

Protests
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	-     

	
	
	
	

	 FORMCHECKBOX 

Vandalism
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	-     

	
	
	
	

	 FORMCHECKBOX 

Event Access
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	-     

	
	
	
	

	 FORMCHECKBOX 

Unauthorised Access
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	-     

	
	
	
	


	Potential Hazard
	Suggested Control Measures
	Level of Risk
	· Detail control measure/s
· Allocate person responsible

	
	
	
	

	2. VEHICLES
	
	
	

	
	
	
	

	 FORMCHECKBOX 

Loading dock Queuing
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	-     

	
	
	
	

	 FORMCHECKBOX 

Forklifts

	 FORMDROPDOWN 

	 FORMDROPDOWN 

	-     

	
	
	
	

	 FORMCHECKBOX 

Trucks unloading
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	-     

	
	
	
	

	 FORMCHECKBOX 

Bus Loading/Parking
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	-     

	
	
	
	

	 FORMCHECKBOX 

Display Vehicles
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	-     

	
	
	
	

	 FORMCHECKBOX 

Elev. Work Platforms
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	-     

	
	
	
	

	 FORMCHECKBOX 

Floor Loadings

	 FORMDROPDOWN 

	 FORMDROPDOWN 

	-     

	
	
	
	

	3. SECURITY
	
	
	

	
	
	
	

	 FORMCHECKBOX 

General Public
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	-     

	
	
	
	

	 FORMCHECKBOX 

Ticketing areas
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	-     

	
	
	
	

	 FORMCHECKBOX 

Concessions
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	-     

	
	
	
	

	 FORMCHECKBOX 

Cash Handling

	 FORMDROPDOWN 

	 FORMDROPDOWN 

	-     

	
	
	
	

	 FORMCHECKBOX 

Exhibition areas

	 FORMDROPDOWN 

	 FORMDROPDOWN 

	-     

	
	
	
	

	 FORMCHECKBOX 

Foyer Areas
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	-     

	
	
	
	

	 FORMCHECKBOX 

Unauthorised Access
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	-     

	
	
	
	

	 FORMCHECKBOX 

VIP / High Profile
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	-     

	
	
	
	


	Potential Hazard
	Suggested Control Measures
	Level of Risk
	· Detail control measure/s
· Allocate person responsible

	
	
	
	

	4. NOISE
	
	
	

	
	
	
	

	 FORMCHECKBOX 

Music / PA
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	-     

	
	
	
	

	 FORMCHECKBOX 

Machinery / Vehicles
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	-     

	
	
	
	

	5. WASTE 
	
	
	

	
	
	
	

	 FORMCHECKBOX 

Rubbish Removal
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	-     

	
	
	
	

	 FORMCHECKBOX 

Hazardous Waste
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	-     

	
	
	
	

	 FORMCHECKBOX 

Waste Disposal
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	-     

	
	
	
	

	6. ELECTRICAL
	
	
	

	
	
	
	

	 FORMCHECKBOX 

Temporary structures
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	-     

	
	
	
	

	 FORMCHECKBOX 

Catering Areas

	 FORMDROPDOWN 

	 FORMDROPDOWN 

	-     

	
	
	
	

	 FORMCHECKBOX 

Equipment & Leads
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	-     

	
	
	
	

	 FORMCHECKBOX 

Generators Required?
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	-     

	
	
	
	

	7. FIRE
	
	
	

	
	
	
	

	 FORMCHECKBOX 

Pyrotechnics / Flares
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	-     

	
	
	
	

	 FORMCHECKBOX 

LPG 

	 FORMDROPDOWN 

	 FORMDROPDOWN 

	-     

	
	
	
	

	 FORMCHECKBOX 

Smoking
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	-     

	
	
	
	

	 FORMCHECKBOX 

Temp. Fire Hose Reels
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	-     

	
	
	
	

	 FORMCHECKBOX 

Flammable Liquids/Mat
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	-     


	Potential Hazard
	Suggested Control Measures
	Level of Risk
	· Detail control measure/s
· Allocate person responsible

	
	
	
	

	 FORMCHECKBOX 

Exit Paths
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	-     

	
	
	
	

	 FORMCHECKBOX 

Smoke Isolation

	 FORMDROPDOWN 

	 FORMDROPDOWN 

	-     

	
	
	
	

	8. ALCOHOL / DRUGS
	
	
	

	
	
	
	

	 FORMCHECKBOX 

Affects of alcohol
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	-     

	
	
	
	

	 FORMCHECKBOX 

Smoking in event
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	-     

	
	
	
	

	9. CATERING
	
	
	

	
	
	
	

	 FORMCHECKBOX 

Food Hygiene
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	-     

	
	
	
	

	 FORMCHECKBOX 

Refrigeration
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	-     

	
	
	
	

	 FORMCHECKBOX 

Spills

	 FORMDROPDOWN 

	 FORMDROPDOWN 

	-     

	
	
	
	

	 FORMCHECKBOX 

Catering Waste

	 FORMDROPDOWN 

	 FORMDROPDOWN 

	-     

	
	
	
	

	 FORMCHECKBOX 

Glass Breakage

	 FORMDROPDOWN 

	 FORMDROPDOWN 

	-     

	
	
	
	

	 FORMCHECKBOX 

Allergies
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	-     

	
	
	
	

	10. THEATRICAL EFFECTS
	
	

	
	
	
	

	 FORMCHECKBOX 

Lasers 

	 FORMDROPDOWN 

	 FORMDROPDOWN 

	-     

	
	
	
	

	 FORMCHECKBOX 

Pyrotechnics

	 FORMDROPDOWN 

	 FORMDROPDOWN 

	-     

	
	
	
	

	 FORMCHECKBOX 

Strobes

	 FORMDROPDOWN 

	 FORMDROPDOWN 

	-     

	
	
	
	

	 FORMCHECKBOX 

Fire Acts
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	-     

	
	
	
	


	Potential Hazard
	Suggested Control Measures
	Level of Risk
	· Detail control measure/s
· Allocate person responsible

	
	
	

	11.  RIGGING & STRUCTURES
	
	

	
	
	
	

	 FORMCHECKBOX 

Built Structures

	 FORMDROPDOWN 

	 FORMDROPDOWN 

	-     

	
	
	
	

	 FORMCHECKBOX 

Items over audience
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	-     

	
	
	
	

	 FORMCHECKBOX 

Sets and Scenery
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	-     

	
	
	
	

	 FORMCHECKBOX 

Lifting equipment

	 FORMDROPDOWN 

	 FORMDROPDOWN 

	-     

	
	
	
	

	 FORMCHECKBOX 

Truss Follow Spots
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	-     

	
	
	
	

	 FORMCHECKBOX 

Rigged items
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	-     

	
	
	
	

	 FORMCHECKBOX 

Moving Sets

	 FORMDROPDOWN 

	 FORMDROPDOWN 

	-     

	
	
	
	

	 FORMCHECKBOX 

Stage Falls
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	-     

	
	
	
	

	 FORMCHECKBOX 

Mezzanine Floors
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	-     

	
	
	
	

	 FORMCHECKBOX 

Working at Heights
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	-     

	
	
	
	

	 FORMCHECKBOX 

Free standing lights
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	-     

	
	
	
	

	 FORMCHECKBOX 

Ramps

	 FORMDROPDOWN 

	 FORMDROPDOWN 

	-     

	
	
	
	

	 FORMCHECKBOX 

Scaffold
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	-     

	
	
	
	

	 FORMCHECKBOX 

Floor Loadings

	 FORMDROPDOWN 

	 FORMDROPDOWN 

	-     


	Potential Hazard
	Suggested Control Measures
	Level of Risk
	· Detail control measure/s
· Allocate person responsible

	
	
	

	12. CARNIVAL EQUIPMENT
	
	

	
	
	
	

	 FORMCHECKBOX 

Operator
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	-     

	
	
	
	

	 FORMCHECKBOX 

Equipment
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	-     

	
	
	
	

	10. ANIMALS
	
	
	

	
	
	
	

	 FORMCHECKBOX 

Biting/Kicking
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	-     

	
	
	
	

	 FORMCHECKBOX 

Stampede

	 FORMDROPDOWN 

	 FORMDROPDOWN 

	-     

	
	
	
	

	 FORMCHECKBOX 

Faeces/Urine
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	-     

	
	
	
	

	 FORMCHECKBOX 

Transport
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	-     

	
	
	
	

	 FORMCHECKBOX 

Disease Control
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	-     

	
	
	
	

	 FORMCHECKBOX 

Fencing

	 FORMDROPDOWN 

	 FORMDROPDOWN 

	-     

	
	
	
	

	11. FUEL & CHEMICALS
	
	
	

	
	
	
	

	 FORMCHECKBOX 

Flammable Products
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	-     

	
	
	
	

	 FORMCHECKBOX 

Fuel Spills
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	-     

	
	
	
	

	 FORMCHECKBOX 

Chemicals
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	-     

	
	
	
	

	 FORMCHECKBOX 

Gas
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	-     

	
	
	
	


	Potential Hazard
	Suggested Control Measures
	Level of Risk
	· Detail control measure/s
· Allocate person responsible

	
	
	
	

	12. WORKPLACE
	
	
	

	
	
	
	

	 FORMCHECKBOX 

Unauthorised Access
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	-     

	
	
	
	

	 FORMCHECKBOX 

Safety
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	-     

	
	
	
	

	13. MEDICAL
	
	
	

	
	
	
	

	 FORMCHECKBOX 

Dehydration
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	-     

	
	
	
	

	 FORMCHECKBOX 

Medical Conditions
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	-     

	
	
	
	

	 FORMCHECKBOX 

Heat or exhaustion
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	-     

	
	
	
	

	14. OTHER HAZARDS
	
	
	

	
	
	
	

	 FORMCHECKBOX 

-     
	     
	 FORMDROPDOWN 

	

	
	
	
	

	 FORMCHECKBOX 

-     
	     
	 FORMDROPDOWN 

	

	
	
	
	

	 FORMCHECKBOX 

-     
	     
	 FORMDROPDOWN 

	-


	NOMINATED SAFETY PERSON
	ASSESSMENT COMPLETED BY

	I hereby nominate the following person to take responsibility for Safety and control measures for the duration of the event or activity:

Name
-     
Title
-     
Company
-     
Phone
-     
Mobile
-     
Fax

-     
Email
-     

	To be completed by the person/s assessing the risks for the event or activity.
Name
-     
Title
-     
Company
-     
Phone
-     
Mobile
-     
Fax

-     
Email
-     


	SLQ USE ONLY

SLQ Risk Owner:
Name:
     


SLQ Unit:
     
Date:
     
Comments:
     
Risks Assessed by:      
Signed
……………………………………
Date
……………………
	SLQ USE ONLY

Facilities Manager:


Name:
     

Approved:
 FORMCHECKBOX 

Re-assess: 
 FORMCHECKBOX 

Comments:
     
Signed
……………………………………
Date
……………………


�
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